




















SAOY 'l‘me

Vin phong
Thoi gian ky: 2022-06-18T15:27:37+07.00

~ BOCONG AN CONG HOA XA HQI CHU NGHIA VIET NAM
VAN PHONG BQ Poc ldp - Tw do - Hanh phiic
$6: %3 /VO1-TTTTCH Ha Ngi, ngay /Fthdng 6 ndm 2022
V/v huémg din sir dung céc chirc ning
Céng djch vu cong B$ Cong an
CONG ANTINE QUAVG NGAT

’
So:

Ngay:.&S
Chuyéns.4e. m
80 vi ke higu HStuow "ffic_Hién nhiém vy dugc giao vé viéc xdy dyng, hoan thién Cong dich vu

3054 bl Koih giri:
AoldLAnbE - A08, C06, C07, C08, VO03.
- Céng an céc tinh, thanh phé tryc thugc Trung uong.

llllllllllllllllll

cong By Cong an, Vén phong B§ d4 hoan thanh céc chirc ning trén Céng dich vu
cong B§ Cong an m (1) Chuc nang Kho du hgu ca nhan va Quan ly ho SO da

1. Céng an céc don vi, dia phuong huéng din cho cic c4 nhan/td chic vé
chirc niing Kho dit liéu c4 nhin va Quéan ly hd so d3 ndp dé tai sir dung trong thuc

‘bhién dich vu cong trrc tuyén trén Cng dich vu céng Bo Céng an.

A 2. V& chirc ning théng ké dir lidu hd so thd tuc hanh:

- Céc Cyc A08, C06, C08 thuc hién théng k&, d6i chiéu dit lidu hd so thu tuc
hanh chmh trén Cdng dxch vu cong Bo Cong an, bao dam tit ca cc hd so cua
cong dan di nop duge t1ep nhén trén h¢ thong phin mém ciia don vi; khong dé
Xay ra tinh trang nhén vé cham, thét lac hd so.

- Vin phong B s& td chirc huéng dan chi tiét cho Céng an céc dia phuong
vé viéc sir dung tai khoan quén tri don vji dé thuc hién quan tri ngudi ding va
théng ké s6 lidu bao céo tai Lép tap huén quan tri Céng dich vu c6ng B cong an
trong thang 6/2022.

Vin phong B d& nghj Cong an cic don vi, dia phuong quan tdm phéi hop,
thyc hi¢n./

Noi nhin: KT. CHANH VAN PHONG
- Nhu tren, AN

- TK4 (de béo céo lanh dao B§);
-blc Chénh Vin phong (4 béo cio);
- Lwu: VT, V01 (TTTTCH).




HUONG DAN SU DUNG CHUC NANG QUAN LY, TAI SU DUNG GIAY TO
KHO DU LIEU CA NHAN TREN CONG DICH VU CONG BQ CONG AN

(Kém theo vin ban s6 3‘%}V01 -TTTTCH ngc‘zyﬁ'6/2022 cz{a Vén phong Bj)
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1. Céng din/td chirc ding nhip vao Cdng Dich vy cong B§ Cong an

]

CONG DAN/DOANH NGHIEP DANG NHAP
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X, AN, !
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DANG NHAP » DANG NHAP ; DANG NHAP
Tai khodn c8p bdi C Tat khoan cép bon { . Taikhodn co sé
Céng dich vy cong qudc gia Céng DVC B6 Cong an : * cho thué luu t
C6ng dan mudn dang nhap lai bdng mat tai khoan cdng DVCQG khac thi tién hanh.
- X6a cache trinh duyét.

- Reload (F5) lai trang hién tai.
Sau g9 tién hanh dang nhép bing cdng DVCQG nhy binh thuéng

(Hinh 1: Pdng nhdp Cong dich vu céng Bé Céng an)

2. Hién thj menu Kho hru trit c nhén:

& Npuyén Kim Ngoc~ ,

Can b ding nhdp i
'}

Thong tin ¢4 nhan

0so  Phan anh - Kién nghi pDanhg@gid  Vanban Hot dip

Kho dir lieu cé nhan
ANH THUC HIEN D|CH VU CONG TRYT TUYEN i
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(Hinh 2: Chon chiec ndng Kho dit li¢u cd nhdn)



3. Hién thj danh sich gidy t& ca nhan/ td chirc 33 hru

. CONGDICHWTONG - N T T
v»/v BOC()NGAN s | vt mee- |

L] T tuc hand chiah NOp W s trye tugln Tra cuu b Lo Bran 3ah - Kgp nghe ©anh g3 Vin ban Hes dap Ha e

1 BAn chyp co enimg thye gifly 15 do 00 quan o6 thém qupén coa Vi Nam & jpeg Hién tn) 72 u
cfp ching minh nguot dsl dién hop phép 0% vot ngudt mit ndng lvc hanh vi :
din

2 Van Gdn dlng ¥ cua co cuan b thifm quyds glém 28t quan b, giso du 3 : doc Hier inf e n
3 1. Vin bin dé nght chap thusn dia Slém xhy dung vB phong chdy v cids. & docx Hidr | “a
chiby hodt A nghi xem xét, cho ¥ kién v gidi phap phong chdy va chirs chiy : .
¢
4 121213 TEST K3 . doc Hdn ™y v B3
5 Gidly t. 181 héu chimg minh chd & hop phap & - Hider Iy N - |

(Hinh 3: Hién thi cdc gidy to tai Kho dit liéu cd nhdn)
Céng dan/td chirc c6 thé tim kiém thong tin, tai file dinh kém va thém, sira, x6a gidy
ty dé thye hién hwu trix, tai sir dung gidy to phuc vy thyc hién cic thu tuc hanh chinh
tiép theo.
4. Céng dan/Tb chirc cé thé hru gify t& vao Kho dir li¢u ca nhéan khi ngp ho so
3 Thanh phén hod so

.“Quy khéth cung cp S gily 1 theo yéu cu cls Thinh phiin 5 50 bén dusl. Nhan vao & Chon 1ép tin sau d¢é chen ryc Scan file hode Chon 16p tin d€ thyc hign cung clp cée
iy t& theo ydu cBu. Sau khi thuc hién xong, nhin DAng v vi Tiép tue”

Tiptntdiigncddungiuongkdngquéems
. . . Tengilyw . - 56bdn (") Tep tin Miudog Loy vbo kho
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B W Meuso 1618534
2360145
O :Danh sach trich ngang ¥y lich [Bén an0 cong caing) - )
1 i chontépune

(Hinh 4: Céng ddn luu gidy té vao Kho dit li¢u cd nhan)

Hé théng bdo Luu thanh cong cé nghia la gidy t& cia cong dan/td chirc dd duge
liru vio kho dir ligu c4 nhan dé tai st dyng.



5. Lay gidy to tir kho quan Iy gidy td ca nhin
Céng dan ndp hd so thuc hién ldy gidy to da c6 trong kho dit liéu c4 nhén trén Cdng
dich vu cong By Cong an

[0 Dannakchtrichagang by lich (B4 se0 cong cteng: .
Hi
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[]  Venbin g2 ngh) (MAu s5 01 ben hinh kbm theo NC 83/2017/ND- e ontipiin ‘
CP) {54n chinh} R - -
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(Hinh 5: Céng dén ldy gidy t6 tir Kho dit liéu cd nhdn)

6. H¢ théng sé lay gidy to tir danh sach dé lwu vao thanh phin hd so cin ndp

Chon W dC I 10 kha o nhan

phap phdng chdly va chida chay d

.

4 ) 121213 TEST D o

S Gttyw.whﬂieucnﬁng mmcn&éhcp;;up & a
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7 Gifyiwdien A O i

o iy, v g i oo bk . - o
9 Gidytd. B Muching minh chd & hop phsp & O .
10 -;Ilé;‘tr;almayo&lmm.cuw 7 « () é '

Téng 62 Trang . 17 bAn ghi . Chuydn t¢i| Trang 1 v Hibn (10 | Bdn gt Trang

Capnndt R

. BERs Pamter

(Hinh 6: Hién thi céc gidy to tir Kho dit ligu cé nhén)

Tich chon va nhén cip nhét dé 14y file tir kho quan Iy gidy to:

s Giyth. 12 stu chimg min cnd & hap phdp &

10 T& khal thay 64 théng tin cu U &

. Cap nhat |

(Hinh 7: Chon gidy to can ldy tir Kho diF liéu cd nhan)




Gidy tor d3 dugc nép:

MAIBIAS.008

:Viin bén 8 nighj (MAu 58 01 ban hanh kém theo ND 83/2017/ND- R et
:CP) (Bdn chinh) n Chon tp tine

8 [ Mau o 16.16
: 84781173 don

(Hinh 8: Gidy to da duwgc ngp)

7. Quin Iy hd so 43 nép trén hé théng

- Cong dan truy cdp vio quén Iy hd so & ndp di xem két qua giai quyét thi tuc hanh
chinh va chon két qua dua vao kho & tai sir dung

- CONGDICH VY CONG . T o
: BQCONGAN . o S Cembhasgrhap h

# Thitge hink enieh NGp RO 30 TYC tuydn T3 cwubdLe PRan dnn - Kidn ngnj Danh yid Van van Hod taf w
Qudn & S 60 43 .
Kio o0 bbucarasn
QUAN LY HD 5O
. e03ng st

(Hinh 9: Céng dén truy cdp véo Qudn Iy hé so da ngp)

- Tim kiém hd so trong danh sach hd so:

Danth sach hd so 48 ndp tryc tuyén

Cudnlytakhodn  Quaniy hd so dd nép

SEN ad S8 CMND ngutsi np T&m’lﬂnﬁp o Unh vy ndp

; =Lhenbrhvus - -

Tim thy tng 56 20 h5 so

(Hinh 10: Tim kiém hé so di ngp)

- Nhén vao chi tiét hd so dé xem file két qua

- NG O 1en TA U/ VW LVIL 17, RV

NGUVEN KiM NGOC (001096039345} SO Rt

~Ngdy Rp: 09706:2222 30:43.07
- Nghy tidp nnan: 09/08:2022 205519 $Thenhicer
- Ngby Gy kifn tra; 23:06/2022 17.30:00

(Hinh 11: Hién thi chi tiét hé so)




1.009896 - Tham duyét thiét k& V& phong chdy va chita chay (thyc hién ta1 ¢5p tinh)

Ssnda " 601.801.000.000-220605-0017
Tal khodn 017489429
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: Fiie kiR qud ' B May 50 141654 783350V6CA signed._ ) 554783454, pd!
. A ta¥ e

(Hinh 12: Xem File két qua gigi quyét)

Céng dan/ Tb chirc nhén vao file 4 xem file va tai vé dé hru vao kho dir lidu c4
nhan t4i st dung trong l4n tiép theo./.




HUOGNG DAN THONG KE DU LIEU HO SO THU TUC HANH CHINH
(Kém theo vén ban s@)(Y/V01-TTTTCH ngayf¥6/2022 ciia Vén phong Bg)

1. Ding nhap tai khoan quan trj co quan
Truy cdp dudong din: https:/dichvucong.bocongan.gov.vn/login

PANG NHAP

T Ay nha
at kndu o

Cudn mat khiu?

(Hinh 1: Ddng nhdp tai khoan quan trj co quan)

2. Hién thj bao cdo thong ké dbi soat
Truy cép dudng din:
https://dichvucong.bocongan.gov.vn/bocongan/baocaothongke/tktheothutuc
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(Hinh 2: Hién thj céc sé liéu theo thu tuc)



+ O s6 1 : Thuc hién chuyén d6i co quan can thdng ké dbi soat

+ 0 56 2,3 : Khoang thoi gian cin tim kiém

+ O s6 4: Chon Iinh vyc dé hién thi céc thi tuc thugc linh vire d6

+ 0 s6 5: Thuc hién théng ké hosc xuat ra file excel

+ D ldy: Hd so da dugc ldy vé hé thong clia cac Cyc

+ Chuwa ly: Hb so chua dugc cac Cyc ldy vé

3. Xem chi tiét cac hd so
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(Hinh 3: Xem chi tiét cdc hé so)

+ Hién thj danh sach hd so:

Danh séch chi it hd sa: Téng sé nd so
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(Hinh 4: Hién thj danh sach hb so)

+ Quan trj c6 thé nhin nat “Xuit Excel” dé xuit dir liéu.

Luu y cong thirc thong ké dit liéu dé gh1 ré ¢ duci trang
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(Hinh 4: Céng thirc théng ké dir liéu)
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